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A record of all transactions of the Board will be recorded in the minutes of all Regular meetings of the Board, 
Executive Committee meetings of the Board, Standing Committee meetings of the Board and Special meetings 
of the Board, and kept or caused to be kept by the Board Secretary as a permanent official record.  The minutes 
shall be open to inspection by the public. 
 
The minutes will include each motion, the name of the person making the motion, the name of the person 
seconding the motion, and the vote.  Voting will ordinarily be done by voice vote except when formal 
resolutions are required or when funds are to be expended, in which case the vote shall be done by roll call. The 
yeas and nays of all votes dealing with the disposition of funds or the entering into contracts shall be recorded, 
together with an indication of abstentions and passes.  A roll call vote may be requested by any voting member 
of the Board on any matter. Any individual voting against a proposition may state his/her reasons and have them 


